MynununaibHoe 06meo6pazoBaTe/ibHOE YUpesKIeHne —
OCHOBHasi 00meo0pazoBaTeabHas mKoaa Ne 6 r. Arkapeka CapaToBckoii o61acTu

Beeneno B neiicTBue YTBepxIeHO
Ha nenarorudeckom Copere
MOY OOII Ne 6
g Ne 734 Iporokon ot A% 2/ 7y Ne 7
OV OOIL Ne 6 r. ATkapcka Ipencenarens [eparoruueckoro
74 H.B. Konenkuna Cosera MOY OOIII Ne 6 r. Atkapcka
% H.B.Konenkuna

IMOJIOJKEHUME O HIKOJIbHOW BUBJIHOTEKE
MOY OOII Ne 6 r. ATkapceka

I. O6mue mosoxkenus
1. bubnuoreka siBisieTcst CTpYKTYpHBIM nozipassienieineM MOY OOILII Ne 6 r. ATkapcka,
YYaCTBYIOIMM B y4eOHO-BOCIMTATELHOM MPOLECCE B EJSX 0OECIIeYeHnsl NpaBa yIacTHHKOB
06pa3soBaTesIbHOTro nporecca Ha GecIuIaTHOE 10J1b30BaHKe GHOIHOTETHO-HHPOPMALIHOHHBIMH
pecypcamu.
2. lesrenbrocts Gubmuorekn MOY OOIII Ne 6 otpaskaeTcs B ycTaBe IKOIBL.
3. lenu mKosbHOM GUOIHOTEKH COOTHOCATCS C LENSAMH IKOJTBI: (HOPMHPOBAHHE OOIIEil
KyJIbTYpbl IAYHOCTH 00YYAIOUIMXCS Ha OCHOBE YCBOCHHUS 00513aTEILHOIO MHHUMYMa
coJiepkanus 061meo6pa3oBaTENBHBIX POrPaMM, HX alanTalus K )KH3HH B 00LIECTBE, CO3IAHHE
OCHOBBI /sl 0OCO3HAHHOTO BBIOOPA U IOCIIEIYIOMIEr0 OCBOEHH S ITPOPECCHOHATBHBIX
00pa3oBaTebHBIX IPOrPaMM.
4. llIkonbHas GuGmoTEKa PYKOBOJCTBYETCS B CBOCH AESTENLHOCTH (eiepatbHBIMH 3aKOHAMH,
ykasamu u pacnopsokenusmu [Ipesunenta Poccuiickoit @enepaiiuu, MoCTaHOBICHHSIMH |
pacnopsbkenusMu [IpasutenscTsa Poccuiickoit Denepanuu, perreHusiMa MuHHCTEpCTBA
o6pasosanus Poccuiickoit denepanun, HHCTPYKIMSIMH MHHHCTEPCTBA MHOCTPAHHBIX J€]T
Poccuiickoii ®eepanuu, ycraBoM IKOJIBI, OJIOKEHHEM 0 OHOIHOTEKE, YTBEPKACHHBIM
JUPEKTOPOM IIKOJIBL.
5. Iopsiiox mosb30BaHus HCTOYHHKAME HH(OPMALMH, [IEpedeHb OCHOBHBIX YCIYT H YCTOBHS HX
npenocTaBieHus onpenensiorcs [onoxennem o mkoapHOM 6ubroTeke u [TpaBunamu
TOJIE30BaHKs IIKOJIbHOM GHOIHOTEKOM, YTBEPIKICHHBIME JUPEKTOPOM LIKOJIBL.
6. IlIxona HECET OTBETCTBEHHOCTH 3a JAOCTYIHOCTh M Ka4eCTBO GHOIMOTEYHO-
HH(OPMAILHOHHOTO 00CITy)KUBAHUS OHOIHOTEKH.
7. Opranusanus o6CITy)KUBaHHS Y4aCTHHKOB 00pa30BaTe/ILHOTO MPOLEcca MPOH3BOIHTCS B
COOTBETCTBHHM C NIPaBHJIaMH TEXHUKU OE30MACHOCTH U IIPOTHBONIOXKAPHBIMH, CAHHTAPHO-
TMTHEHHYECKHMH TpeOOBaHUSAMH.

II. OcHoBHbIE 3a12uH
8. OCHOBHBIMH 3aJja4aMHi NIKOJILHOM OHOIHOTEKH SABJIAIOTCS:
a) obecnieyenye yqacTHIKaM 00pa30BaTeBHOrO MpoLecca — 00YYArOIMMCS], TTeIarorHIecKuM
pabOTHHKAM, POJUTENSAM (MHBIM 3aKOHHBIM IIPE/ICTABUTEISAM) 00ydaromuxcs (fanee —
TI0JIE30BATENSAM) — JI0CTYyNa K HHOPMAIMH, 3HAHUSM, HAESM, KyJIbTyPHBIM IEHHOCTAM
TIOCPE/ICTBOM HCIIOJIb30BaHus OMOIMOTeYHO-HH(POPMAIIHOHHBIX PECYPCOB MIKOJIBI HA PA3THYHBIX
HOCHTEJISX: GyMaXHOM (KHMKHBIH QOHJI, ORI MEPHOAMYECKUX M3/[aHMH); KOMMYHHKATHBHOM
(KOMIIBIOTEPHBIE CETH) M MHBIX HOCHTEJISX;
0) BocIMTaHHE KYJIBTYPHOTO U IPaXkIaHCKOIr0 CaMOCO3HAHHSI, TOMOIIb B COI[HAM3AIAH
o0ydarommerocsi, pa3sBUTHH €ro TBOPYECKOTO MOTEHIUANIA;
B) hOpMHPOBaHHE HABBIKOB HE3aBHCHMOTO GHOIHOTEYHOrO I10Ib30BATENs: 00yUeH e OHCKY,
0TOOpY M KPUTHYECKOM OIeHKe HH(OPMAIIUH;



I') COBEPILIEHCTBOBAHHE MTPEIOCTABIIEMbIX ONOIMOTEKOM yCIyr Ha OCHOBE BHEJPEHUS HOBBIX
UH()OPMAIIMOHHBIX TEXHOJIOTHI U KOMIIBIOTEPU3AIH OUOIHOTEUHO-HHDOPMAITUMOHHBIX
nporeccoB, hopmupoBaHre KOMPOPTHON OHOIHMOTEIHOM Cpebl.

II1. OcHoBHBIE PyHKIMHT
9. lns peanu3alvu OCHOBHBIX 3aj71a4 OMOIHOTEKA:
a) popmupyet houa OMOIHOTEIHO-HHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI:
* KOMILIEKTYET YHUBEpPCaJIbHbIA (DOH yueOHBIMHU, XY10)KECTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, TIEIATOTHYSCKUMH U HAyYHO-TIOMYJISIPHBIMU JIOKYMEHTAMH Ha TPATUIIMOHHBIX U
HETPaTUIIMOHHBIX HOCUTESX UH(OPMALINY;
* monoyHsAeT GoHA HHPOPMALMOHHBIME pecypcamu ceTi HTepHeT;
0) cosznmaet HH(PpOPMAITMOHHYIO TPOIYKITHIO:
* OCYIIECTBIIAET aHAJMTUKO-CUHTETHUECKYIO NIepepadoTKy HH(popMaIumy;
* OPraHMU3YeT U BEJIET CIPAaBOYHO-OMOIHorpadnuecKuii anmapar: Karajaoru (angaBUTHBIH,
CHCTEMAaTHUYECKHI1 ), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKY CTaTeH, TEeMaTHYECKHE
KapTOTEKH ), JIEKTPOHHBII KaTaJlorT;
* pazpabaTbIBacT peKOMeHAaTeIbHbIe OnbIorpaduueckrne mocoous (CUCKU, 0030PHI,
yKazaresiau U T.11.);
* obecnieunBaeT HHPOPMHUPOBAHKE TOIB30BATENEH 00 MH(OPMAITIOHHON PO TYKIIUH;
B) ocyiecTBiseT nuddepeHmpoBanHoe 6MOINOTEYHO-UH(DOPMALIMOHHOE OOCITY)KHBaHHE
00ydJarouuxcs:
* Opranusyet o0y4eHre HaBbIKaM HE3aBUCHMOT0 OUOIMOTEYHOTO MOIb30BaTeNs U OTpeOUTeNs
uHpOpPMAaLINH, CONCHCTBYET MHTETPAIIMY KOMITJIEKCAa 3HAaHUH, YMEHUI U HaBBIKOB Pa0OTHI C
KHUTOM 1 uHbOopMaIuei;
* OKa3bIBaeT MHPOPMALMOHHYIO MOJJCPKKY B PEUICHUH 33/1a4, BOZHUKAIOIINX B IPOIECCE UX
yueOHOIi, caM000pa30BaTENbHON U IOCYTOBOH 1€ATEIHHOCTH;
T') ocymiecTBisieT Au¢hepeHIHPOBAHHOE OUOITHOTEYHO-MHPOPMAITMOHHOE 00CITy)KUBAaHUE
NeAarornyeckux paboTHUKOB:
* BBISBIIICT HH(POPMAITMOHHBIE TIOTPEOHOCTH U YAOBIETBOPSET 3aIPOCHI, CBSI3aHHBIE C
0o0y4yeHHeM, BOCIUTAHUEM U 3/J0POBbEM JIE€TEI;
* BBISIBIISIET HH(OPMAIIMOHHBIE IOTPEOHOCTH U YIOBIETBOPSIET 3aIIPOCHI B 00JIaCTH
MeAarorn4ecKuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;
* COZIEHCTBYET MPO(ecCHOHATTbEHON KOMITETEHIIMH, TTOBBIIICHUIO KBATU(PUKAIIUH, TPOBEACHHUIO
aTTecTalluu;
* co3faeT OaHK Megarornyeckoi nH(popmaluy Kak OCHOBBI €IMHON MH(POPMAIIMOHHOM CITy>KOBbI
00111€00pa30BaTENBHOrO YUPEKACHUS, OCYLIECTBISAET HAKOIIEHHE, CHCTEMAaTHU3alIHI0
UH(OPMAIINH TI0 TIPEIMETaM, pa3ieaM 1 TeMaM;
* OpraHu3yeT JOCTYN K OaHKY MeAarorndeckoi nHGOpMaIuy Ha JIFOOBIX HOCUTENSIX; TPOCMOTP
AJNIEKTPOHHBIX BEPCH ME1arOrnueCKUX U31aHNM;
* OCYILECTBIISET TeKyllee HHPOopMHUpoBaHue (JHU HHPOpMALIUU, 0030pbl HOBBIX MOCTYIUICHUH 1
nyOnukanuii), ”HGOpPMHUPOBaHHE PYKOBOJACTBA LIKOJIBI IO BOIPOCAM YIIPaBIICHUS
00pa3oBaTeNbHBIM MPOLIECCOM;
* CITOCOOCTBYET MPOBENICHUIO 3aHITHH 110 POPMHUPOBAHUIO HHPOPMAITMOHHON KYIBTYPHI;
1) OCYIIECTBIIAET AU PepeHIIMPOBAaHHOE OUOIHOTEYHO-NH(POPMAITMOHHOE 00CITYKUBaHUE
poauTenel (MHBIX 3aKOHHBIX MPeICTaBUTENeH) 00yUaroIuxcs:
* YJIOBJIETBOPSIET 3aMPOCHI MOJIb30BaTeNeH 1 HHPOPMUPYET O HOBBIX MOCTYIICHHUSIX B
OMOINOTEKY;
* KOHCYJIBTHPYET 10 BOIIPOCAM OpPraHU3allMU CEMEITHOTO YTEHHsI, 3HAKOMUT C UH(OpMaIien o
BOCITMTAHUIO JICTCH;
* KOHCYJIBTUPYET 10 BOIIPOCaM y4eOHbIX U3AaHUMN 151 00ydaroIXCsl.



IV. Opranuszanus 1esiTeJIbHOCTH OMOJIMOTEKH
10. HIkospHas OMOIMOTEKA IO CBOCH CTPYKTYpE JENUTCS Ha aDOHEMEHT, YU TAJIbHBIHN 3aJ1, OTAeN
y4eOHHUKOB U OT/IENl METOAMYECKOH JIUTEPATyPHI IO IIPEIMETaM.
11. bubnuoreyHo-uH(pOpMAITMOHHOE 00CTYKMBAaHNUE OCYILIECTBISETCS HA OCHOBE OMOINOTEYHO-
MH()OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C y4EOHBIM U BOCHMTATEIbHBIM TJIAHAMH LIKOJIBI,
nporpaMMaMu, MIPOEKTaMH U TJIAHOM PabOThI MIKOJIBHON OMOIHOTEKH.
12. B nensix obecnedeHuss MoiepHU3aIui OMOINOTEKH B YCIOBHUIX HH(POpMATH3AITUN
00pa3oBaHus U B IpeJeniaX CPeACTB, BBIACIAEMBIX YUPEIUTEIIMH, IKOJIAa 00eCIIeUnBaeT
OMOIMOTEKY:
* rapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMILIEKTOBAHUS OMOIMOTEYHO-H()OPMAITHOHHBIX
pecypcoB (B CMeTe YUPEeXICHHS BBIBOIUTCS OT/AEIBHO);
* HEOOXOAUMBIMHU CITY>KEOHBIMH U TIPOU3BOJICTBEHHBIMU TIOMEIIEHUSIMU B COOTBETCTBUU CO
CTPYKTYpO# OMOIMOTEKN 1 HOPMAaTHBAMH I10 TEXHUKE O€30MaCHOCTH YKCILTyaTaIliH
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIa)KHOCTH, 3aIbIIEHHOCTH MTOMEIICHHUS, KOPPO3UOHHO-
AKTHBHBIX IPUMECEH MIIH SJICKTPONIPOBOIAIICH MBUIH) U B COOTBETCTBHH C MOJIOKECHUSIMHU
CanlluH;
* TEJICKOMMYHHKAIIMOHHON M KOIMPOBAJILHO-MHOXKHTEIBHON TEXHUKOH M HEOOXOJUMBIMU
IPOTPAMMHBIMHU TIPOTYKTAMU;
* PEMOHTOM M CEpBUCHBIM 00CITY)KHUBaHHEM TEXHUKU M 000pyI0BaHUS OMOINOTEKY;
* OMOIMOTEYHOW TEXHUKOW U KAaHIESIPCKUMU IPHHAICKHOCTSIMH.
13. IlIkona co3aaeT ycuoBus sl COXPAHHOCTH alaparypbl, 000pyJIOBaHHS U UMYIIECTBA
OMOINOTEKH.
14. OTBETCTBEHHOCTH 32 CUCTEMAaTUYHOCTh U KaUeCTBO KOMILJICKTOBAHUS OCHOBHOTO (hoHIa
OMOIMOTEKH, KOMIICKTOBaHUE Y4eOHOTO (POHIA B COOTBETCTBHUH C (heIepaTbHBIMU ITEPEUHIMH
y4eOHMKOB U y4eOHO-METOINYECKUX M3/IaHUH, CO3/1aHIe HEOOXOANMBIX YCIOBUH IS
NeSITeIbHOCTH OMOIMOTEKH HECET JUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.
15. Pexxum paGoThI MIKOIBHOW OMOIMOTEKH OMpEeNseTcs 3aBeyIOIUM OMOITHOTEeKON
(OubsnoTexapeM) B COOTBETCTBHUH C ITPaBUJIAMU BHYTPEHHETO PACIIOPSIKA LIKOJIBI.

V. Ynpasiaenue. lItarsl
16. Ynpasnenue mkoibsHONH OMOINOTEKOM OCYIIECTBISETCS B COOTBETCTBUH C
3aKoHOAaTenbCcTBOM Poccuiickoit denepanuy U yCTaBOM HIKOJIBI.
17. Obuiee pyKoBOJCTBO AEATEIBHOCTBIO HIKOJIBHON OMOIMOTEKH OCYIIECTBISET AUPEKTOP
TIKOJIBI.
18. PykoB0/1CTBO HIKOJILHON OMOIMOTEKOM OCYIIECTBIISET 3aBeAYIOINi OnOINOTEeKOM
(OubnnoTekaphb), KOTOPBIN HECET OTBETCTBEHHOCTH B IPE/esiax CBOEH KOMIETEHIIMU Mepel
0O0IIECTBOM U TUPEKTOPOM IIKOJIbI, 00YJAIOIUMUCS, UX POAUTEISIMHU (MHBIMU 3aKOHHBIMU
NIPEICTaBUTEISIMHU ) 32 OPTAaHU3ALUIO M PE3YIbTAThI JeSITeILHOCTH IIKOJIBHON ONOIMOTEKH B
COOTBETCTBUH € ()YHKIIMOHAJILHBIMU O0SI3aHHOCTSMH, IIPETYCMOTPEHHBIMHU
KB (PUKAITMOHHBIME TPEOOBAHUSMH, TPYIOBBIM JJOTOBOPOM U YCTaBOM IITKOJIBI.
19. 3aBenyroumii 610aMOTEKOM (OMOIMOTEKaph) HA3HAYAETCS TUPEKTOPOM LIKOJIBI, MOXKET
SIBIISITHCS YWICHOM TIeITarOTHYECKOT0 KOJUIEKTHBA M BXOJUTH B COCTaB TEIarOrMYeCKOro COBETa
00111600pa30BaTEILHOTO YUPEKACHUS.
20. 3aBeayromuii OMOIMOTEKOH (OMOIMOTEKaph) pa3padaThIBaeT U MPEACTABISCT JUPEKTOPY
IIKOJIBI HAa YTBEPIKICHUE CIIEAYIOIINE JOKYMEHTBI:
a) TIOJIO’KEHHE 0 OMOJIMOTEKE, TTpaBUIa TOJIL30BaHUS OMOINOTEKOM;
0) CTpYKTYpY M LITaTHOE pacnucanue OMOIUOTEKH, KOTOpbIE pa3pabaThIBAIOTCS HA OCHOBE
00BeMOB padoT, OTPEIETICHHBIX MOJOKEHUEM O IIKOJIbHON OMOINOTEKE C UCITOJIH30BAHUEM
«MeXoTpaciieBbIX HOPM BPEMEHU Ha MPOILECCHI, BBIMOIHAEMbIE B OUOINOTEKAX
(IToctanoBnenne MuHucTepcTBa TpyAa U colianbHOro passutus Poccuiickoit deneparuu ot 3
despans 1997 r. Ne 6);



T') IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO TOKYMEHTAIIHUIO.

21. TlopsimoK KOMIUICKTOBAHHUS IITATa MIKOJIBHON OMOIMOTEKU PErIaMEHTUPYETCSI YCTaBOM
IKOJIBI.

22. B nensx obecnieueHus: audpepeHnpoBaHHON pabOThI ITKOJIBHON OMOTHOTEKHN MOTYT
BBOJIUTBHCS JIOJDKHOCTH: 3aBEAYIOIIHNK OUOIMOTEeKOM, OMOIMOTeKaph.

23. TpynoBble OTHOLICHUSI pAOOTHUKOB LIKOJIBHON OMOIMOTEKN U CpeTHEH

HIKOJIBl PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHUSI KOTOPOTO HE JIOJDKHBI IIPOTUBOPEYUTH
3aKOHOJaTeNbeTBY Poccuiickon denepaunu 0 Tpye.

VI. IIpaBa u o0si3aHHOCTH OMO/INOTEKH
24. PaOOTHHUKY IIKOJIBbHOM OMOIMOTEKH UMEIOT TIPaBo:
a) CaMOCTOSITEIbHO BEIOUPATh OPMBI, CPEICTBA K METOAbI OMOTHOTEYHO-UH(POPMAITUOHHOTO
o0ciy)uBaHUSI 00pPa30BaTENLHOTO U BOCIUTATEILHOTO MPOILIECCOB B COOTBETCTBUH C LIETSIMH U
3aJauaMy, YKa3aHHBIMHU B YCTaBE IIKOJIBI M MOJIOKEHUH O HIKOJIBHON OnbInoTeKe;
0) MPOBOANTH B YCTAHOBJICHHOM MOpsIKe (haKyIbTaTUBHbBIE 3aHATHUS, YPOKU U KPYKKU
6ubmoTeyHo-onbmorpadhuyeckux 3HaHUK ¥ HHPOPMAITMOHHOH KYJIBTYPHI,
B) PEKOMEHI0BATh HCTOYHUKH KOMIUIEKTOBaHUS MH(OPMALIMOHHBIX PECYPCOB;
T') U3bIMATh ¥ PEATM30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBHU C MHCTPYKIHEH O YUETY
O6ubmoTeyHoro GoHa;
1) OTIPENIEISITh B COOTBETCTBUH C TPABUIIAMH TTOJIH30BAHUS IIKOJIBHOW OMOIMOTEKOMH,
YTBEPKACHHBIMU JAUPEKTOPOM IIKOJIBI, ¥ 110 COTJIACOBAHUIO C POJAUTEIHCKUM KOMUTETOM HIIN
MOTIEYUTEIECKUM COBETOM BUJIBI M Pa3Mephl KOMIICHCAINH yiepOa, HAHECEHHOTO
MOJIb30BaTESIMU OUOJINOTEKY;
€) UMETh €XKETOJHBIN OTIYCK B COOTBETCTBHUH C JIOKAIbHBIMA HOPMAaTUBHBIMHU aKTaMU;
) OBITH MPEICTABICHHBIMU K PA3IMUHBIM (pOpMaM MOOIIPEHHUS,;
3) y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccuiickoilt @enepanuu B pabore
OMOTMOTEYHBIX aCCOIMAIINI UITH COIO30B.
25. PabotHuk 6ubimoTeku o0s3aH:
a) o0ecreyuTh MOJIb30BATENSIM BOZMOKHOCTh pabOThI ¢ MH(DOPMALIMOHHBIMU PeCypcaMu
OMOIINOTEKH;
6) nHPOPMHPOBATH MOJIb30BaTENEH O BUIaX MPeIOCTaBIIEMbIX ONOINOTEKOM yCIyT;
B) 00€CIeunTh HAyYHYIO0 OpraHu3alnio GOHIOB U KaTaJlOTOB;
r) opMHUpOBaTh (YOH/IBI B COOTBETCTBUH C YTBEPKIACHHBIMU (eiepabHBIMU NTEPEUHIMU
y4eOHBIX U3aHNH, 00pa30BaTEIbHBIMH IPOTPAMMaMH IITKOJIbI, HHTEPECAMH, TOTPEOHOCTIMU H
3arpocamMM BceX MepedrCIeHHbIX BhIIE KaTeropuil MoIb30BaTeeH;
1) COBEPIIEHCTBOBATh MHPOPMAIIMOHHO-O01OIMoTpaduueckoe 1 OUOIMOTEYHOE 00CITY)KHBaHNE
HOJIb30BaTeNeH;
) obecrieunBaTh COXPaHHOCTH MCIIOJIb30BAaHMSI HOCUTENEH HH(DOPMAIHH, X CHCTEMAaTH3aIINIO,
pasMelleHNe U XpaHEHHE;
’K) o0ecreunBaTh peKUM pabOThI MIKOJIBLHON OMOIMOTEKH;
3) OTYUTHIBATHCS B YCTAHOBJIEHHOM MOPSJIKE MEpes] TUPEKTOPOM LIKOJIBL;
1) MOBBIIIATH KBAJTU(UKALIUIO.

VII. IIpaBa u 0013aHHOCTH N0JIb30BaTe el OUOJINOTEKH
26. TTonp3oBaTenu OUOIMOTEKHU UMEIOT TIPABO:
a) TOJTy4YaTh MOJTHYI0 HHPOPMAIIHIO O cOcTaBe OnOnmroTeuyHoro ¢hoHaa, HHPOPMaITMOHHBIX
pecypcax U NpeAoCTaBIseMbIX OMOIMOTEKON yCiIyrax;
0) 1MoJIb30BaThCs CIIPABOYHO-OMOIUOTrpaPUUECKUM anmnaparomM ONOINOTEKH;
B) MOJy4YaTh KOHCYJIBTAIMOHHYIO MMOMOIIH B TIOUCKE U BEIOOpE HCTOYHUKOB MH(POPMAITUH;
T') IOJyYaTh BO BPEMEHHOE MOJIb30BaHNE HAa a0OHEMEHTE M B YHTAIBHOM 3aJie TeYaTHBIC
U3JIaHUS ¥ IpYTHe UCTOUYHUKH HUH(OpMAIHH;



1) IPOAJIEBATh CPOK MOJIH30BAHUS TOKYMEHTAMU;

€) mojydatb TeMatuueckue, (pakrorpaduueckue, yTouHsAOMME U OuOImorpaduaeckue
CHpaBKU Ha OCHOBE (oHIAa OMOIHOTEKH;

) y4acTBOBaTh B MEPOIIPUATHUSAX, IPOBOJUMBIX OMOINOTEKOM;

3) oOpararees A pa3penieHuss KOHQJIMKTHONW CUTyalluu K AUPEKTOPY IIKOJIBI.

27. Ilonb3oBaTenu MKOJIbHOM OMOTUOTEKH 00SI3aHbI:

a) coOI01aTh TPaBUJIa MOJIH30BAHUS IIKOJIBHOW OMOTMOTEKOMH;

0) OepekKHO OTHOCHUTHCS K IMTPOM3BEICHUSM IeUaTy (HE BBIPBIBATh, HE 3arn0aTh CTPAHMIL, HE
JieNaTh B KHUTaxX MOAYEPKUBAHUS, IIOMETKH ), HHBIM JJOKYMEHTaM Ha Pa3JInYHbIX HOCUTEISX,
000pyI0BaHUIO, UHBEHTAPIO;

B) MOAJEPKHUBATH MOPSIO0K PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOINOTEKH,
pAacIoIOKEHHs KAapTOYeK B KaTajiorax v KapToTeKax;

T') IOJIb30BAThCS IICHHBIMU U CTIPABOYHBIMH JJOKYMEHTAMH TOJIKO B IIOMEIIEHUHN OMOIHMOTEKH;
1) yOeAUThCS MPH MOIy4YE€HUH JOKYMEHTOB B OTCYTCTBUHU A€()EKTOB, a IIpU OOHAPYKEHUU
nporH(GOPMUPOBATH 00 3TOM paboTHHKA OMOIHMOTEKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIE
Ne(QeKThl B cJaBaeMbIX JOKYMEHTaX HECET MOCIEHUH 0Ib30BaTENb;

€) PacIUCHIBAThCS B YUTATEIBCKOM (POPMYIISIPE 3a KaXKAbIi MMOTy4YSHHBIH TOKYMEHT
(uckirouenue: odyyaroniuecs: 1—4 kinaccos);

K) BO3BpAIaTh JOKYMEHTHI B HIIKOJBHYIO OMOIMOTEKY B YCTaHOBIICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHThI IKOJIbHON OMOIMOTEKH B Clydae UX yTpaThl UM IOPUYU UM
PaBHOLICHHBIMH, JTHOO KOMIIEHCHPOBAThH YIIEpO B pa3Mepe, YCTAaHOBICHHOM MPaBUIaMU
H0JIb30BaHUs MIKOJIbHOM OMOIMOTEKOMH;

1) MTOJTHOCTBIO PACCUUTATHCS C IIKOJILHOW OMOIMOTEKOH 110 HCTEYEHUH CPOKA O0YUCHUS WITH
paboTHI B IIKOJIE.

28. Ilops a0k MOIB30BaHMS IKOJIBHON OMOIMOTEKOM:

a) 3aIUCh B IIKOJIbHYIO OMOIMOTEKY 00y4aroIuXcsl IPOU3BOAUTCS 110 CIIUCOYHOMY COCTaBy
KJIacca, MeJarornaeckKuX U MHBIX PAOOTHUKOB IIKOJIBI - B MHAWBUYAIILHOM MOPSAKE,
poauTesnel (MHbIX 3aKOHHBIX IpeAcTaBuTeNeil) o0yJyaromuxcs — M0 Hacrnopry;

0) mepeperucTpanus MoJIb30BATENEH MKOIBHOW OMOIMOTEKH MPOU3BOAUTCS €KETOTHO;

B) IOKyMEHTOM, ITOATBEPKAAIOIIUM [IPaBO NOJIb30BAHUS OUOINOTEKOH, ABISETCA YUTATENCKUI
opmyimsp;

I') YUTATENbCKUN GOpMyIsap PUKCUPYET ATy BbIJauu MOJIb30BATENIO JOKYMEHTOB U3 (poHAa
OMOIMOTEKH 1 UX BO3BpAIICHUs B OMOINOTEKY.

29. Iopsaok moIb30BaHNsT ADOHEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPABO MOJIYYHUTh Ha JOM U3 MHOTOTOMHBIX M3JIaHHH He 0oJiee TBYX
JIOKYMEHTOB OJJHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH TOJIB30BAHUS JTOKYMEHTAMH:

— y4eOHUKH, yueOHbIE TOCOOMSI — yueOHBIH rof;

— HAYYHO-TIONYJISIpHAs, MO3HABAaTEIbHAS, XY/I0’)KECTBEHHAS TUTepaTypa — 14 nHei;

— NEepUOIMYeCKHe U3AaHUs, U3/1aHus TOBBILIEHHOTO cripoca — 7 JHEe;

B) ITOJIB30BATENIM MOTYT MPOJTUTH CPOK MOJTB30BAHMUS JOKYMEHTAMH, €CITH Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIb30BATEIEH.

30. Topsa0K MOTB30BAHUS YUTATEHBIM 32JIOM:

a) JOKYMEHTbI, IpeJHa3HaYCHHbIE /Ul pPa0OThl B YUTAIBHOM 3ajie, Ha JIOM HE BBIAAIOTCS;

0) PHIMKIIOTICNH, CTIPABOYHHKH, PEIKUE, [IEHHBIE H NMEIOIINECS B €IMHCTBEHHOM 3K3EMILISIPE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOTHl B UUTAJILHOM 3aJ1€;

31. Iopsinok pabOTHI ¢ KOMITBIOTEPOM, PACTIONIOKEHHBIM B OMOITHOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHKOB 00pa30BaTeIbHOIO MpoLecca MPOU3BOAUTCS 110
rpaduKy, yTBEPKICHHOMY JUPEKTOPOM IITKOJIBI U B TIPUCYTCTBHH COTPYAHUKA OMOIHOTEKH;
0) pasperaercs paboTa 3a OJJHUM NEPCOHATBHBIM KOMIIBIOTEPOM He 0oJiee IBYX UeJIOBEK
OJTHOBPEMEHHO);



B) paboTa ¢ KOMITBIOTEPOM IPOU3BOAUTCS COTTIACHO YTBEPIKICHHBIM CAaHUTAPHO-TUTHEHUYECKIM
TpeOOBAHUSIM.



,

' IIponymeposano,
iSHEERLIHYPOBAHO M CKPEIJICHO
uk 0 O JIACTOB

rop MOY OOIII e 6
Konenkuna H.B.




